
Dictating By Telephone (USA)
1. Telephone Dictation: 877.278.6205

(In metro Atlanta: 770.573.0175)

2. Enter Your User ID and Password ID

3. Press 1 (to start a new Job)
4. Enter a work-type number (or dial # for default)

Your Work-Types:

MAIN MENU
Dictate New Job 1
Edit Existing Job 2
Default Settings 3
Review Job 4
Help 0

DEFAULT SETTING - OPTIONS

Playback Speed 1
Playback Volume 2
Forward & Rewind 3
Security Code 4
Prompt Sets 5
Help 0

1
Record

2
Play

3
Settings

4
Book Mark

5
Mark Block

6
DEL Insert

7
Rewind

8
Pause

9
Forward

*
Cancel

0
Help

#
End

RECORD
Record Overwrite 1

Record Insert 2

BOOKMARKS

Insert 1
Go To Next 2
Go To Previous 3
Delete 4
Clear All 5
Help 0

REWIND

Rewind 7

Fast Rewind 7 7

Go To Start 7 7 7

SPEED & VOLUME

Decrease 1
Default 2
Increase 3
Help 0

SETTINGS

Job Priority* 1
Playback Speed 2
Playback Volume 3
Pre-Typing Review 4  1
Post-Typing Review 4  2
Listen to Job Header 5  1
Pre-Record Job Header 5  2
Job Number 6
Help 0

DELETE-INSERT

Delete Marked Block 1
Insert 2
Help 0

FORWARD

Forward 9

Fast Forward 9 9

Go To End 9 9 9

END EDIT OPTIONS

Complete 1
Leave Open 2
Delete Job 3
Discard Changes 4
Help 0

* Optional. Additional charges may apply. Please check with your administrator.

Tips
1. Please spell patient names (unless we receive ADT from you).
2. Please spell referring / consulting physician names.
3. If you require changes to your regular templates, please dictate detailed instructions.
4. If we can not hear it, we can not transcribe it. Please do not dictate in overly noise environments.
5. If you are unsure about the work-type (or template) number, please dictate which work-type we should use.

Rpt 01-Letter
Rpt 02-H&P
Rpt 03-Follow Up
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